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CBS Timeline 

Â June 24, 2011 
Â Projects Summary (in CBS) 

Â Project Narratives (in CBS) 

Â July 25, 2011 

Â Preliminary requests transmitted to Legislature and posted 
to web 

Â September 1, 2011 

Â The following final  forms due: 

Â Agency Profile (corrections made on hard copy) 

Â Strategic Planning Summary (in CBS) 

 



CBS Timeline 

Â January 13, 2012 

ÂGovernor submits the 2012 Capital Budget to the Legislature 

Â May, 2012 

Â Legislature adopts and the Governor approves the 2012 
bonding bill. Everybodyôs happy. 

 

Â October 10, 2011 

Â The following final  forms are due: 

Â Project summary with  final dollar amounts and priority 
indicated 

Â Project costs 

Â Project Narrative 

Â Project detail 

 



Entering a Capital Project 

Â Allows you to prepare a 
project offline  
Â Useful when input from 

multiple sources is required 

Â Facilitates data entry into 
the Capital Budget System 

Â Optional--you may enter a 
project directly into CBS 
without filling in the forms 
first 

 

Print Blank Forms 



Entering a Capital Project (cont.)  

Â Project Summary screen  

  3 ways to navigate:  

Â Hot buttons 

ÂGo Toé menu 

Â Drop down menu 



Entering a Capital Project (cont.)  

Â Project Summary screen 
Must be completed first 

Â Project name/description 

Â Priority/$$ 

Â Priority or dollar amounts must 
be entered or project will not 
print 

 Â Priority for 2012-13 projects 
only 

Â Dollars are in thousands 



Entering a Capital Project (cont.)  

ÂProject costs 
 
Â Not all fields need an 

entry 

Â Agencies may add their 
own categories 

Â Project start and end 
dates are required 

Â Midpoint of construction 
determines inflation 
multipliers 



Entering a Capital Project (cont.)  

ÂFunding Sources 
Â State Funds 

Â Entered with Fund Code 

 
Â Other funding 

sources  
Â Can be entered 

directly on 
appropriate line 

Â Percentage of state 
funding 
Â Default is 100% 

 

 



Entering a Capital Project (cont.)  

ÂLegal citations 

ÂRequired for projects funded prior 
to FY 2012-13 

Laws of 98, Chapter 78, Section 3, Subd. 8 



Entering a Capital Project (cont.)  

ÂStatutory Requirements 
 

Â Statutory requirements apply after a project is 
authorized 

ÂClick óAppliesô or óDoes not applyô 

 



Entering a Capital Project (cont.)  

ÂOperating Budget Costs 

ÂBoth direct and indirect costs 

ÂRevenue offsets 

ÂAny changes in FTEs 

 



Project Narratives 
É Avoid  

ü Section breaks 

ü Headers/footers (system will insert 
when printed)  

 

 

É Insert graphics or charts  

ü Paste in--do not link!  

 

É Saving narrative  

ü Close document 

ü Avoid using ñFileðSaveò 

 

 

 

É Copying and pasting   

ü Save as .txt or .rtf first  

ü Avoid headingsðcopy text only 

É Ariel 10pt font -please do not 
change  

 
É Landscape, two column format  

 



Project Narratives 

ÂRestore Narrative 
Restores narrative to an 

earlier version. 

 1. Select narrative from 
drop down. 

3. Click ñRestoreò button. 

 

2. Choose an earlier 
version. 



Project Error Report  

ÂReview report and 
make changes as 
necessary 

 

ÂMMB and 
Administration use this 
report in their analysis 

 


